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How quickly are you generating Financials? 

How quickly your Financials are prepared matters, but how accurately they are 
prepared matters even more.  In this booklet, we go through the financial reports as 
generated by SedonaOffice, as well as, give an overview of what can be produced 
using Vivid, CPM.   Final Financials are run after all the month end processing has 
occurred, which includes producing these reports then reviewing them for 
completeness. 

SedonaOffice Financials 

 
 
These reports are not adjustable, however.  These reports can be exported to Excel and 
then maneuvered to your liking. 
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Balance Sheet 

When you click on the Balance Sheet, a selection window will appear. 
 

 
 
The Branch window allows you to select individual Branches, all Branches, or a 
combination of Branches.  To select a combination of Branches simply hold down the 
CTRL button on your keyboard. 
 
The As Of Date will allow you to select the period you are running and, remember, the 
Balance Sheet is cumulative so you do not need to select a start date.  The Balance 
Sheet will reflect the ending date as it appears in the selection window. 
 
In the Options portion of the selection window, there are two selection opportunities. 
 
Show GL Numbers:  When you are reviewing financials, it makes sense to check the 
Show GL Numbers so that when you identify an issue with an account, you can also 
identify the GL account number. 
 
Show Zero Balance Accounts:  This box would be selected it you want GL accounts 
that have zero balances to appear. 
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Here is an excerpt of what the Balance Sheet would look like if you selected a 
combination of Branches and also allowed GL Accounts to appear. 
 

 
 
Here is the same Balance Sheet without GL Accounts. 
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The next item on the list is the Balance Sheet (Classic) which simply gives you a 
different look as to where your columns are positioned. 
 

 
 
 
Remember, these reports are exportable.  So, if you are looking for a different format, 
simply export the information into Excel and Macro away.  You could either export the 
statement itself and modify it or export the Trial Balance and create it.  Later, we will 
look at Vivid, CPM, which is add-on module for SedonaOffice through Excel.  CPM will 
allow you to access your general ledger directly so that you can present your numbers 
as you see fit.  More on that later. 
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Comparison Balance Sheet 
This report will give you the ability to look at prior year’s information along-side the 
current period under review.  It will also give you the dollar amount change. 
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Comparison Income Statement 
This report is the most widely used report for obvious reasons.  It gives you a quick 3-
month lookback into prior periods allowing you to, not only check for anomalies but 
review prior period allocations. 
 

 
 
Date selections here are adjustable, so you can look at quarters or years side by side 
simply by either selecting the Account Periods From and To dates, or entering specific 
dates in the date selection portion. 
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Here is the Comparison Income Statement reflecting four years side by side. 
 

 
 
This statement gives you a quick look into trends and allocations over the time.  We 
often see this report run using Current Month vs. Last Month and the Year to Date this 
Month vs. Year to Date as of the same period. 
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Note:  the period that appears at the bottom of the Comparison Income Statement 
selection window is driven by what is designated as your Current Accounting period. 
 

 
 
Period Status:  What do they mean? 
 
Open:  Transactions can be entered into these periods on purpose or by accident. 
Closed:  No Transactions can be entered into closed periods. 
Re-Open:  Restricted access to otherwise closed periods. (User rights need to be 
assigned to have access) The User right is titled Access to Re-Opened periods. 
Future: These are future periods that have not yet come to pass. 
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Comparison Income Statement by Category  
The selection windows will allow you to look at various periods side by side for all 
categories.  It is an easy way to find mis-classifications or entries that have been 
booked without Categories as you can see below. 
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Income by Category 
This report will provide a single period in time where all categoires are reflected. 
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Income Statement 
Your standard P&L showing performance over a period of time. 
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Trial Balance 
Your standard Trial Balance can be shown in two ways.  Showing Debits and Credits, or 
as a Worksheet. 

 
 

 
 

 
 
Some customers use the Working Trial Balance report at month-end to help identify 
adjustments and their expected ending balances. 
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Year to Date Income Statement 
The Income Statement is more standard.  It shows Current Month results along-side 
Year to Date results with percentages. 
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VIVID, CPM 
This is an add-on module to SedonaOffice.  Although the financials produced by 
SedonaOffice are enough, what Vivid, CPM can provide is quite amazing.  Vivid works 
through Excel and will appear on the Ribbon bar of your Excel program once installed. 
 

 
 
Vivid allows you to write financials then review those financial with some very powerful 
tools.   
 

 
 
Once your financials are prepared in Vivid, CPM, you will be able to perform all of the 
analysis features listed above.  Here is what those analysis function can do for you. 
 
Drill Down:  Drill down to the transactions that make up the balance.  Giving you quick 
access to details with export capabilities. 
 
Drill Compare:  Compare one column on your spreadsheet to another. Again, allowing 
you to drill down from the compare window into the details. 
 
Drill All:  Look into the balances of an entire row within your spreadsheet.  With the 
ability to click down to details for each balance. 
 
Drill Across:  Look at trends graphically shown in a time line fashion, or year by year. 
 
Analyze:  Analyze columns looking for defined variance thresholds. Both % & $. 
 
Report Checker: When creating a report with Vivid, CPM, this tool allows you to check 
for duplicate GL Accounts or missing Accounts, Categories, or Branches. 
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VIVID, CPM – Report writing 
What Financials are you preparing and how are you preparing them?  Are you using the 
SedonaOffice financials as described above?  Are you exporting your Balance Sheet 
and Income Statement to Excel and then cleaning it up, or condensing it?  Well, if you 
are, Vivid, CPM, may be just for you? 
 
Vivid, CPM builds reports using these three features.  The best part, it’s within the excel 
universe.   
 

 
 
Row/Column Definition:  Define rows and columns. Generally, Columns are: Dates, 
Branches, and Categories.  Rows are: GL Accounts. 
 
Filter Control: Easy way to change criteria within your spreadsheet. Either Rows and 
Columns or only on specific selections.  Change signs on GL Accounts instantaneously. 
 
Filter Builder:  Build your GL Account Grouping.  If you want to maintain a detailed 
Chart of Accounts but don’t want all those accounts listed on your financials, this is the 
solution. 
 
Vivid, CPM can not only make your month-end processes quicker, with respect to 
analyzing your numbers, but it can also allow you to present those numbers in a much 
simpler fashion.  
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Here is a Balance Sheet prepared using Vivid, CPM showing the Current Month along-
side last month with Variances. 
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Here is a Standard Income Statement. This time, showing last year’s balances 
alongside current period numbers, with variance and the percentage 
increases/decreases by line item. 
 

 
 
Here is a Cash Flow Statement not found in SedonaOffice’s list of reports, but can be 
produced with Vivid, CPM.  
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Here is an Income Statement by Branch.  Each Branch having its own column.  Note 
how these numbers are the same numbers found in the previous Standard Income 
Statement, only now, showing each Branch and each Branch’s contribution to the totals. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Notes	



2018 SedonaOffice Users Conference  Financial Reporting 
 

	
  Page 22 of 23 
 

Here is another version of the Income Statement. Now, it’s showing numbers by 
Category.  This report provides insight into how your Profit Centers are performing and 
will also identify Category miscodings. 
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Other	things	you	could	be	doing!	
	
Some of these things you could already be doing, and maybe you just need more time. 
	

1. What should we stop doing - what is not providing value 

2. Identify large accounts to insure stability 

3. Grow bundle products with existing clients 

4. Consider social media development 

5. Hold all teams accountable while supporting and guiding 

6. Utilize case studies 

7. Study Current Products and targeting New Customers 

8. Study and evaluate New Products and Current Customers 

9. Participation in local events 

10. Spending more time with the family � 

Notes	


